
2010 Membership Renewal

άIƻǿ ǘƻ Ǉŀȅ ȅƻǳǊ ƳŜƳōŜǊǎƘƛǇ ƻƴƭƛƴŜ ƎǳƛŘŜέ

Renewing from www.aia.org
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Step 1:  Go to www.aia.org
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Step 2:  Click on Link to Sign In (2 Options)

hǇǘƛƻƴ Ін  /ƭƛŎƪ ƻƴ άCƻǊ aŜƳōŜǊǎέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜ

hǇǘƛƻƴ Ім  /ƭƛŎƪ ƻƴ ά{ƛƎƴ Lƴέ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǇŀƎŜ
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Step 3:  Sign In
9ƴǘŜǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ǇŀǎǎǿƻǊŘΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ άDƻέ
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{ǘŜǇ пΥ  Dƻ ǘƻ άCƻǊ aŜƳōŜǊǎέ tŀƎŜ

/ƭƛŎƪ ƻƴ άCƻǊ aŜƳōŜǊǎέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ  
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{ǘŜǇ рΥ  /ƭƛŎƪ ƻƴ άwŜƴŜǿέ [ƛƴƪ

{ŎǊƻƭƭ Řƻǿƴ ǘƻ ǘƘŜ ά¸ƻǳǊ !L! aŜƳōŜǊǎƘƛǇέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ǇŀƎŜ 
ŀƴŘ ŎƭƛŎƪ άǊŜƴŜǿΦέ  
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Step 6:  Select Items from Open Invoices

/ƭƛŎƪ ƻƴ ά{ŜƭŜŎǘ LǘŜƳέ ƴŜȄǘ ǘƻ any one of the membership items.  
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Step 7:  Review Items & Add to Cart

wŜǾƛŜǿ ƛǘŜƳǎ ƛƴ {ƘƻǇǇƛƴƎ /ŀǊǘ ŀƴŘ ŎƭƛŎƪ ƻƴ ά!ŘŘ ǘƻ /ŀǊǘΦέ  
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Step 7a:  Supplemental Dues
wŜǾƛŜǿ Σ ǊŜǇƻǊǘ ϧ ǎŀǾŜ  ǎǳǇǇƭŜƳŜƴǘŀƭ ŘǳŜǎ ŎŀƭŎǳƭŀǘƛƻƴǎΦέ  
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Step 8:  Review Knowledge Communities

!ŘŘκwŜƳƻǾŜ YƴƻǿƭŜŘƎŜ /ƻƳƳǳƴƛǘƛŜǎ ǘƘŜƴ ŎƭƛŎƪ ά{ŀǾŜΦέ  
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Step 9:  Review Items & Check-Out

wŜǾƛŜǿ ƛǘŜƳǎ ƛƴ {ƘƻǇǇƛƴƎ /ŀǊǘΦ  /ƭƛŎƪ ƻƴ ά/ƘŜŎƪ-hǳǘέ ǘƻ ǇŀȅΦ
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Step 9a:  Review Items & Check-Out 

(Supplemental Dues)
wŜǾƛŜǿ ƛǘŜƳǎ ƛƴ {ƘƻǇǇƛƴƎ /ŀǊǘΦ  /ƭƛŎƪ ƻƴ ά/ƘŜŎƪ-hǳǘέ ǘƻ ǇŀȅΦ
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Step 9b:  Review other online store gifts

wŜǾƛŜǿ ƛǘŜƳǎ ǘƻ ōŜ ŀŘŘŜŘ ƛƴ {ƘƻǇǇƛƴƎ /ŀǊǘΦ  /ƭƛŎƪ ƻƴ ά/ƘŜŎƪ-
hǳǘέ ǘƻ ǇŀȅΦ hǊ ŎƘƻǎŜ ƻǘƘŜǊ ǇǊƻŘǳŎǘǎ
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Step 10:  Enter Bill To/Ship To Info
9ƴǘŜǊ ōƛƭƭƛƴƎ ŀƴŘ ǎƘƛǇǇƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŜ ŎƭƛŎƪ ά/ƻƴǘƛƴǳŜΦέ


